Microtype Typing Exercises
9/27/2007

Computing for College and Careers

Mr. Herring • 754-323-1500 • john.herring@browardschools.com
Deadline: 10/19/2007

There has been some confusion about the Microtype typing exercises required of all CCC students. Please allow me to clarify the situation. This letter is being sent home with all students who have not yet completed and handed in these exercises.
For Interim Reports, I granted provisional credit for the typing exercises the students told me they had finished. This provisional credit was extended (with a grade of B+) to students on their word that they had finished the number of exercises they reported. This credit will be revoked – resulting in a zero for all such assignments – if the exercises are not finished and handed in before the deadline.

The maximum credit available for the typing exercises is 200 points, or the equivalent of two tests. While other work will eventually outweigh this, the best policy is to do all the work.

We started doing these exercises, as a class, weeks ago. We finished doing them, as a class, on 9/18/2007. The majority of students had finished the exercises by that time. Since continuing to work on these exercises during class would mean missing current lessons and therefore falling behind in other areas, students can no longer work on these exercises during class. However, they have until 10/19/2007 – a month from when we finished in class – to finish the exercises and hand them in. Some students say they have finished them, but have not handed them in. This, of course, will not count if they are not handed in by the deadline.

The only opportunities students have to do this work is after school in the lab (Portable 13), or at the main campus, since the software exists only at these places and cannot be installed at home. As of today, 9/27/2007, there are only 15 school days remaining for them to make up these exercises.

The deadline is 10/19/2007, just before mid-term exams. If the typing exercises are not completed and handed in by that date, the resulting grade will be an F, for the equivalent of two tests.

If you have any questions or concerns, please contact me at your earliest convenience. My phone number and e-mail address appear above.
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