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Mr. Herring
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Currently, most students have good grades in this class. This may not be indicative of the final grade, however, since the majority of assignments and tests have yet to be completed. These assignments and tests make up more than 75% of the final grade. Missed assignments that have not been made up may not be included in the grade on this report, or may be reported as a zero temporarily. Failure to make up a missed assignment can cause a grade to fall significantly. If a grade is much lower than expected, it is usually the result of a missed assignment not having been made up.
However, the “Business Attitude / Manner” grade can change throughout the term. It goes up and down according to the student’s conduct in class, and cannot be finally determined until the end of the term. If this grade is currently high, it means that the student has been demonstrating good business manners in the classroom, such as punctuality, a positive attitude, working as directed, and paying attention to instructions — the exact behaviors expected in the workplace. If this grade is currently low, it is often because of less-than-desirable conduct, such as skipping class, failure to pay attention, refusal to work as directed, being disruptive in class, etc.
Additionally, some students have a lower than expected grade at this time because they may not have finished doing the typing exercises. This is not necessarily cause for worry, because the students can continue to work on any missing typing exercises, after school, until October 19. Such students have been given temporary, provisional credit (with a grade of B+) for the exercises they report having done, but this credit will be revoked if the exercises are not turned in by the deadline, and the grade could drop significantly. Failure to turn in all the typing exercises by the deadline may cause a grade that is currently acceptable to drop significantly. Also, the grade for these exercises can go up or down, depending on how well the exercises are done.
If you have any questions or concerns, please contact me at your earliest convenience. My phone number and e-mail address appear above.
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